
Attachment A

Requesting Direct Loan Funds at the Branch Campus Level

Option 2 schools will request Direct Loan Drawdowns through the GAPS web site as
follows:

1.  On the GAPS Main Menu screen, click on the Payment Requests button.
     GAPS displays the Payment Requests Menu window.

2.  From the Payment Requests Menu, click on Create Direct Loan Payment
   Requests.

3.  In this window, the school will enter in the drawdown requests by campus
   (main and branch) by funding yr. document.

Example 1: Main Campus A needs $10,000 in the 98 doc.; Branch Campus B
needs $5,000 in the 98 doc.; Branch Campus C needs $3,000 in the 99 doc. and
Branch Campus D needs $2,000 in the 99 doc.

School Name Doc#   (Seq# in bold) Amount
Main Campus A P268k981000 $10,000
Main Campus A P268k991000
Branch Campus B P268k981001 $  5,000
Branch Campus B P268k991001
Branch Campus C P268k981002
Branch Campus C P268k991002 $  3,000
Branch Campus D P268k981003
Branch Campus D P268k991003 $  2,000

            Total:    $20,000


